Corporate mandatory training as at March 2014  
	Training 
	Target audience
	Delivery format
	The reason/s this training is mandatory  
	Content owner - Service area/function

	Vital skills for budget holders


	Anyone who has responsibility for managing./ controlling  a budget
	Classroom (half day)
	· Agreed by CMT 

· The requirement is set out within the council’s budget management and control manual.  

· Links to section 4.1 of the management competency framework – financial management
	Lloyd Haynes/ Finance

	Protecting information Level 1 
	All staff 
	E-learning
	· Agreed by CMT
	Nailah Ukaidi/

Information Governance 

	Protecting Information 

Level 2
	· All staff in CYP 

· All staff in SC&I

· All staff in;   Human resources, Revenues, Benefits, Business Change, PA’s & Secretarial Support, Legal Services

· All staff with management responsibilities in Regeneration

· All staff with management responsibilities in Neighbourhoods

· All staff in Public Health

· All education school based staff)

*(please see exceptions below) 
	E-Learning
	· Agreed by CMT
	Nailah Ukaidi/

Information Governance

	Safeguarding awareness – children and vulnerable adults
	All staff working with children and vulnerable adults

All Community Safety staff  
	E-learning
	· Required due to changes in legislation surrounding eligibility for DBS checks and management of associated risks whilst endorsing the authority’s commitment to safeguarding 
	Safer Recruitment Panel


	Spendvision approver 
	All spendvision approvers
	E-learning
	· Aligned to the Spendvision approver manual
	Martin Quinn/Finance  

	DSE assessor
	Identified persons – identified through job description and or risk assessment
	Classroom

(half day)


	· Safety management standard requires there to be a trained assessor (based on HSE guidance/good practice)
	Equality, safety and wellbeing/Human resources


*Protecting Information Level 2 exceptions as follows;  
· All staff in CYP (however there are some exceptions for roles with little or no access to records such as cooks, cleaners and domestic assistants – these are brought to our attention by Information Asset Owners/Heads of Service)

· All staff in SC&I(however there are some exceptions for roles with little or no access to records such as cooks, cleaners and domestic assistants – these are brought to our attention by Information Asset Owners/Heads of Service)

· All staff in the following areas of Resources: Human resources, Revenues, Benefits, Business Change, PA’s & Secretarial Support, Legal Services

· All staff with management responsibilities in Regeneration

· All staff with management responsibilities in Neighbourhoods

· All staff in Public Health

· All education school based staff (not including Lunch Time Supervisors and Catering staff)

